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E-VERIFY CHECKLIST FOR UNITS 
 

Reminders: 

• All federal contracts and amendments must be reviewed for inclusion of the E-Verify 
requirement 

• New hires, hired directly onto a federal contract that contains the E-Verify requirement, 
must be E--Verified within 3 days  

• Exis�ng employees must be  E-Verified within 30 days of transferring onto a federal 
contract that contains the E-Verify requirement 

• Only individuals working on (paid from) a federal contract that contains the E-Verify 
requirement can be E-Verified 

• Compliance with federal E-Verify requirements is impera�ve to maintain our ability to 
receive federal contract funding 

• More informa�on about the University’s E-Verify program is available at 
htp://hr.umich.edu/everify/ 

 

Required Ac�ons Steps: 

 Review contract award no�ces and federal contract documents for the FAR E---Verify 
requirement 

 Determine  who  (faculty,  staff,  temporaries)  will  be  working  on  the  federal  contract  
that  requires  E--Verify, and gather the following informa�on: 

• Name and UMID # 
• Parent Project Grant # (that contains the E-Verify clause) 
• Short code(s) 
• Effec�ve date 

 No�fy impacted individual of the need for them to be E-Verified 
 Provide informa�on about E-Verify to impacted par�es 
 Request an appointment for them to be E-Verified within the required �meline 

htps://ssc.umich.edu/human-resources/e-verify-service/ 
 Con�nue to monitor appointment changes involving federal contracts that  contain the 

E--Verify requirement 

 

Send ques�ons regarding E-Verify to e-verify.ques�ons@umich.edu 

mailto:e-verify.questions@umich.edu

